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Introduction 
 
The Thomas Hardye School sixth form seeks to work closely with parents and guardians in order to 
ensure the success and well-being of students.  We believe that parents and guardians play an 
important part in our students’ academic lives to help guide them in the decisions they make and 
support them through their studies. 
 
By developing a strong partnership with parents and guardians from the very start we hope to work 
collaboratively and ensure that every student makes the most of all opportunities provided during 
their time in sixth form. 
 
As a school we believe that learning is everything as it has the power to transform lives.  To us, 
every young person has a talent that can be nurtured through relentless optimism.  Our aim is to 
unlock the potential of every young person through discovery and outstanding opportunities for 
learning. 
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This booklet covers: 
 
Communication 
Absence Procedures 
How to Support your Child 
Parent Portal 
Well-being 
Education for Everyone 
Enrichment 
Educational Visits 
Futures 
Revision 
Financial Support 
Payment Systems 
High Expectations 
 
 
 

  



 

 

COMMUNICATION 
 
In order to foster positive and effective relationships with parents and guardians from the outset 
we organise a series of Information Evenings and Consultation Evenings. Some of these events will 
be held virtually. 
 
Communication is fundamental in growing such partnerships and we have a range of methods to 
share information and respond to queries.  The sixth form website is updated periodically and 
provides information and guidance useful to parents and guardians on important areas such as 
revision guidance, progress reporting, student support and well-being.  We provide a dedicated 
sixth form email address and guarantee to respond to emails and phone calls within 48 hours during 
term time.   
 
Please do not hesitate to contact the sixth form office directly during term time should you have 
any concerns or questions.  Alternatively, you can email the sixth form team directly or particular 
members of the team using the email addresses that can be found on the ‘About us’ page of the 
website. 
 
 
CONTACTING THE SIXTH FORM OFFICE 
 
The sixth form office is open from 8 am – 3 pm, Monday – Friday 
 
Student absence: 01305 266064 option 2 or attendance@thomas-hardye.net   

(Please leave a message on the answer system stating the identity of the caller, 
student’s name, tutor group and nature of illness or reason for absence) 
 

Sixth form office:  01305 756801 
 
School office:   01305 266064 
 
Sixth form office:  sixthformteam@thomas-hardye.net 
 
Address:    Queens Avenue, Dorchester, Dorset, DT1 2ET 
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ATTENDANCE 
 
Students are expected to attend the sixth form from 8.50 am – 3.30 pm Monday-Friday.  This 
includes both AM and PM registrations, lessons and study periods.  Overall student attendance 
should remain above 95%.  Appointments during the school day should be avoided or authorised in 
advance by submitting a Leave of Absence request form available from the sixth form office.  
Unexpected absences should be reported to the sixth form student absence line: 01305 266064 
Option 2.  Students arriving after registration has closed are expected to sign in at the sixth form 
office.  This is a health and safety requirement so that we know they are on site. 
 

TYPE OF ABSENCE 

 

 

 

Failure to comply with the above could result in absence being recorded as unauthorised 
  

For known absences - ie uni visits, planned medical/dental 
appointments, etc

PLANNED 

ABSENCE

• Complete and submit a Leave of Absence Request Form in advance

• If the absence is for only part of the school day students must sign in/out at the sixth form office

ie, Illness, last minute medical/dental appointments, unavoidable 
absences

UNPLANNED ABSENCE

• Parent/guardian to call/email by 9am to report absence (01305 266064 Option 2 or 
attendance@thomas-hardye.net) OR

• Provide written evidence of the appointment or reason for the absence

Students must go to the sixth form office

FEELING UNWELL DURING 
SCHOOL DAY 

AND NEEDING TO GO HOME

• Students to report to sixth form office and speak with a member of staff who will contact home on 
their behalf to ensure a parent/guardian is aware of illness and agree plans for the student to make 
their way home

• Once a parent/guardian is aware students will be allowed to leave the site

Attendance is mandatory
MORNING REGISTRATION

• Students missing AM registration but arriving in school (for any reason) must remember to sign in at 
the sixth form office so that they are registered on site.  If they are late due to an unplanned 
appointment they should either provide written evidence of the appointment or a parent/guardian 
should have called to report the absence.

Attendance is mandatory
AFTERNOON REGISTRATION

• Students missing PM registration should register at the sixth form office to explain why registration 
was missed.

For students who do not have timetabled lesson
PERIOD 4/5

• Anyone who does not have a timetabled lesson during Period 4 is expected to remain in school for 
independent study.  They are then permitted to sign out, using the book placed outside the sixth 
form office, at 2.30pm.



 

 

HOW TO SUPPORT YOUR SON/DAUGHTER 
 
• Ensure that you report you son/daughter’s absences daily if they are unable to attend unless the 

absence is supported by a medical certificate which has been submitted to the school. 
 

• Please arrange family holidays during the school breaks they will not be authorised during the 
school term.  

 

• Talk to them about their work and progress; encourage them to speak to their tutors or a member 
of the team in the sixth form office if they are unhappy or feel their study is not on track. 

 

• Attend the parents’ evenings. 
 
• Understand their timetable. 
 

• Understand the expectations being placed on your son/daughter. 
 
 
STUDENTS JOINING YEAR 12 WILL FOLLOW A TWO-YEAR, FULL TIME, STUDY 
PROGRAMME: 
 
3 A Levels or equivalent (27 lessons over 2 weeks). 
 
The expectation is that students spend at least the equivalent amount of time studying 
independently as they do time in lessons. 
 
Students will also be set supplementary homework tasks directed by the teacher to complete outside 
of lessons. 
 
In addition, students will be expected to complete self-directed tasks.  These could be in the form 
of wider reading, watching or listening to videos or clips to develop breadth of knowledge, past 
exam papers, reworking notes from previous lessons to solidify knowledge and adding to 
coursework. 
 
So, in summary, at least 36 hours per week of lessons, homework and self-directed independent 
work should be undertaken. 
 
  



 

 

PARENT PORTAL 
 
The Parent Portal is a convenient way for you to keep up to date with your son/daughter’s progress 
and other important school information.  Students can access the Parent Portal and view their own 
profile.  It has been developed to support communication between the school and parents and 
students. The portal provides information about your son/daughter’s attendance, academic progress 
reviews, tutorials, timetables and allows you to update contact details or give feedback. 
 
https://pep.thomas-hardye.net 
https://pep.thomas-hardye.net/help 
 
Portal passwords are usually issued at the start of the year to students joining the school in year 
12. 
 
 
YEAR 12 REVIEWS 
 
What is a review? A report showing academic progress of students, each review will show grades 
for effort and commitment, independent study and participation in class, where: 
 
1 = Excellent,  
2 = Good 
4 = Some concerns  
5 = Unacceptable 
 
The Autumn review will also include a colour coded progress indicator and personal subject based 
target: 
 
Purple = Above expected 
Green = Expected 
Amber = Below expected 
Red = Significantly below expected 
 
The Spring review will include predicted and potential grades instead of progress indicators. 
 
 
YEAR 13 REVIEWS 
 
Both Autumn and Spring reviews will follow the same format: 
 
Effort, study and participation grades (as for Year 12), predicted/potential grades. 
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WELL-BEING 
 
As part of our tutor programme we work with students to help them get through times of pressure 
such as starting out in our sixth form, the exam season or just coping with work/life balance.  We 
are visited by the charity Mind and make sure that all students are looked after and know where to 
turn to if they experience problems.  In terms of organising time and creating an ambitious but 
realistic study programme, our Guided Independent Learning programme in the first term of year 
12 helps students to make the transition from GCSE to level 3 study. 
 
 
MENTORING SERVICE 

The mentoring team works alongside sixth form students who are looking for guidance, advice and 
a safe space to feel heard and talk through challenging situations. There are no judgements; 
conversations can be varied and unfiltered. 

We offer support with well-being and health, futures advice and academic mentoring as well as 
social and emotional coaching. Appointments provide an opportunity to be reflective and make 
positive decisions. We discuss perspective and different ways to work through concerns and barriers. 
We also help signpost and refer students to local external agencies if they decide they want 
additional, specialised support. 

Appointments can be made by emailing Miss Tinsley or Miss Canning. 

An external professional counsellor is employed by the sixth form to support students through the 
challenges that may be faced during their time in the sixth form.  Being aware of the pressures that 
students face, the sixth form is able to offer private appointments.  Students self-refer by completing 
a pink form, obtained from Miss Tinsley, and contact is made directly by the counsellor. 

 
 
 
 
 
 
 
 
 

Miss A Tinsley     Miss J Canning 
 
Useful websites: 
 
If you are concerned for yourself, a friend or as a parent, a short list of trusted platforms to visit 
can be found below: 
 

• Kooth - Online mental wellbeing community including messaging service with trained 
counsellors. Free, safe and anonymous 
 

• SHOUT - 24/7 free text service, confidential for anyone struggling to cope. Text: 85258 
 

• Papyrus - Confidential suicide prevention helpline specifically for young people. Open 9am–
12am (midnight) every day of the year 
 

• Young Minds - a wide range of support and advice for young people and parents. Free texts 
24/7 to 85258. Parents helpline: 0808 802 5544 (Monday to Friday 09.30am – 4pm) 

https://sixthform.thomas-hardye.net/About/team.aspx
https://www.kooth.com/
https://giveusashout.org/
https://www.papyrus-uk.org/
https://youngminds.org.uk/


 

 

• Childline - Confidential calls, chat online or email about any problem big or small. Sign up for 
a free Childline locker (real name or email address not needed) to use their free 1:1 counsellor 
chat and email support service. 0800 1111. 7:30am - 3:30am, 365 days a year 
 

• CEOP - offers information and guidance which is appropriate and relevant to the experiences 
of 11-18 year olds. The website offers advice articles and signposts clear ways young people 
can access help and support 
 

• Space Youth Project - Support for young people who are or may be LGBT+ 
 

• Anna Freud National Centre for Children and Families - Aims to empower young people to 
make informed choices about the mental health 
 

• The Young Gamers and Gamblers Education Trust (YGAM) - An award-winning charity with a 
social purpose to inform, educate, and safeguard young people against gaming and gambling 
harms 

 
 
EDUCATION FOR EVERYONE 
 
The Education for everyone (EforE) team is committed to giving students the extra support they 
may need to be successful and independent in their studies. 
 
If students have had learning support prior to joining sixth form they should make a new referral 
as they move into year 12.  The form can be found on the sixth form website. 
 
https://www.thomas-
hardye.net/docs/E%20for%20E%20Documents/Sixth%20Form%20Referral%20Form%20For%20
Access%20Arrangements.pdf 
 
 
 
 

https://www.childline.org.uk/
https://www.childline.org.uk/registration/
https://www.childline.org.uk/get-support/1-2-1-counsellor-chat/
https://www.childline.org.uk/get-support/1-2-1-counsellor-chat/
https://www.thinkuknow.co.uk/11_18/
https://www.spaceyouthproject.co.uk/
https://www.annafreud.org/
https://www.ygam.org/
https://www.thomas-hardye.net/docs/E%20for%20E%20Documents/Sixth%20Form%20Referral%20Form%20For%20Access%20Arrangements.pdf
https://www.thomas-hardye.net/docs/E%20for%20E%20Documents/Sixth%20Form%20Referral%20Form%20For%20Access%20Arrangements.pdf
https://www.thomas-hardye.net/docs/E%20for%20E%20Documents/Sixth%20Form%20Referral%20Form%20For%20Access%20Arrangements.pdf


 

 

ENRICHMENT 

 
Guest Speakers 
 
Over the course of the year we invite a selection of thought-provoking, sometimes controversial but 
always highly interesting, speakers to address our sixth form.  In the past we have had speakers 
on Islamophobia, LGBT+ rights, Amnesty International, drug and alcohol addiction, radical feminism 
and human rights.  This is part of each student’s wider enrichment and is an important strand of 
the sixth form experience. 
 
 
Clubs 
 
We run a variety of clubs and extra-curricular societies within our sixth form.  These are advertised 
to students at our Freshers’ Fayre which runs on the second Friday of the new school year.  Each 
year we have in excess of 30 clubs running from Student Union, Japanese, Model UN, drama and 
theatre, extensive music clubs, sports coaching and mentoring.  The range is really impressive. 
 
 
Extended Project Qualification 
 
The Extended Project Qualification (EPQ) is an independent research project on a topic of the 
student’s choosing.  It is worth half an A level in UCAS points (A* 28 UCAS points).  It is considered 
to be excellent preparation for university and would be completed by the end of year 12.  Past 
students say it is rewarding, enjoyable, and have been incredibly successful in achieving their goals. 
 
Further information about the launch of the EPQ will be available later in the academic year. 
 
 
Duke of Edinburgh Award 
 
The DofE scheme is all about going the extra mile – gaining new skills, pushing candidates physically, 
helping others and exploring new territories and at the same time, gathering friendships, 
experiences and memories that will last a lifetime.  Activities are chosen to motivate and take 
candidates on their personal journey and help students stand out from the crowd when applying for 
college, university or jobs. 
 
We offer Gold DofE in the sixth form which involves a 3 day/2 night hike, volunteering and further 
development of a skill. 
 
“Doing my DofE is one of the best experiences I’ve had in my life”, Toni Ann Wood, Bronze, Silver 
and Gold award holder 
 
 
  



 

 

EDUCATIONAL VISITS 
 
“Students benefit from an exceptional range of enrichment activities.  This, together with the wealth 
of opportunities for the development of their spiritual, moral, social and cultural development, 
ensures that they are very well prepared for life in modern Britain” - OFSTED 
 
During their time in the sixth form students can take part in many exciting visits, locally, nationally 
and internationally.  Most of these will be subject based, but there are also whole sixth form visits.  
Some of the national visits include a visit to the Clothes Show for textile students, the Buddhist 
Centre for theology students and Winchester Crown Court for law students.  Business studies, 
psychology and politics students benefit from subject conferences during the year.  International 
visits include a geography trip to Iceland and a history trip to Berlin. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

FUTURES 
 
Our whole sixth form CEIAG provision (Careers Education, Information, Advice and Guidance) comes 
under the umbrella term of ‘FUTURES’.  The programme consists of varied events and support 
including employment workshops, clear guidance on applications, personal statement and CV 
writing, work experience, practice interviews and subject specific support about higher education 
courses. 
 
The school offers a range of work related and enterprise learning experiences which are planned, 
managed, monitored and reviewed.  Student learning is enhanced and networks expanded by direct 
contact with a range of external partners and agencies to extend the FUTURES programme including 
employers, work-based learning providers, further education providers, work experience and 
parent/guardians. 
 
In addition, the FUTURES programme also provides opportunities for students and 
parents/guardians to explore and understand local, regional and international labour market 
information and trends.  We are proud that students from the sixth form follow a wide range of 
pathways.  Whatever their preference, all are supported. 
 
 

UNIFROG 

In keeping with our commitment to provide students with outstanding careers guidance and tailored 
support when choosing their next step after sixth form, we are now working with Unifrog; an award-
winning, online careers platform. All students in Years 12 and 13 now have access to this excellent 
website. 

Unifrog is an online platform designed to support learners in making the most informed decisions 
about their future through impartial and independent guidance on the full range of post-sixth form 
options. The platform is particularly helpful because it is the only place students can compare every 
undergraduate university course in the UK as well as international opportunities. Additionally, the 
Unifrog platform allows students to access the most comprehensive list of apprenticeships available 
across the country, including higher, SLP and degree apprenticeships. 

Once students have explored their interests and compared the full range of pathways available to 
them, Unifrog provides one place for students to draft all materials needed for applications such as 
CVs or personal statements. 

Students access the platform by clicking a link in their welcome email, where they create a password 
and can begin using the platform. They log in to Unifrog using their email address and password 
and they can do so from any computer, tablet or smartphone. We would encourage you to use the 
platform with your child so you can support them through the process of deciding their next step. 

 
WORK EXPERIENCE 
 
A work experience placement can be invaluable in helping a student come to a decision about future 
career options and higher education courses while enhancing a personal statement for a UCAS 
application.  If your son/daughter would like further information about work experience please 
contact Mrs P Campbell (pcampbell@thomas-hardye.net) who will support them through the process 
of applying and ensure they make the most of their placement.  All work experience placements 
taking place during the academic year must be authorised through the work experience coordinator 
to allow for the necessary health and safety checks and signed documents to be in place.  We also 
ask that Year 13 students do not arrange placements during the three-week period leading up to 
the mock examinations and after the Easter holiday. 

mailto:pcampbell@thomas-hardye.net


 

 

REVISION 
 
Extensive support is given to students around revision, including a dedicated area on the sixth form 
website considering a range of exam techniques and approaches.  Support is given to help students 
plan well in advance for mocks and external exams. 
 
• The learning and well-being mentor, Miss Canning, can run workshops to help students navigate 

their own anxiety around revision and exams whilst helping to develop stress relieving activities. 
 

• We run a guided independent learning session where subject teachers share effective A level 
revision techniques. 

 
• Examination dates for mock and external examinations are published well in advance on the 

portal and sixth form notice board. 
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FINANCIAL SUPPORT 
 
The 16-19 Bursary 
 
The 16-19 Bursary Fund is a scheme to help students facing financial hardship to continue in full-
time education after Year 11.  It is available to families with a low income to support students 
continuing in full-time education. 
 
There are a set of qualifying criteria for the 16-19 Bursary Fund together with an application form 
available on the school website.  These should be submitted to Mrs Buck in the sixth form office.   
 
To qualify, a student must be aged 16 and under 19 on the 31st August in the academic year of the 
application and the sixth form bursary team will be responsible for deciding who receives the award 
based on the set criteria.  The Bursary Fund is given to the school each year by the ESFA 
(Educational Funding and Skills Agency). 
 
An Educational Support Grant may be available for students not eligible for the high priority or 
discretionary bursaries but in need of financial support with specific costs to enable them to stay in 
education and complete their course successfully. 
 
https://sixthform.thomas-hardye.net/Curriculum/bursary/bursary-guide.aspx 
 
The Hardyean’s Charitable Association 
 
The Hardyean’s Charitable Association considers applications for bursaries/grants to students who 
need financial assistance.  In particular the charity will provide additional financial resources to 
enable students to broaden their education by joining organised school visits outside the UK. 
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PAYMENT SYSTEMS  
 
Cashless Catering and ParentPay 
 
Students will be provided with their own electronic account which they will be able to use to pay for 
items from the sixth form canteen.  Parents will be able to “top up” their son/daughter’s account by 
adding credit via our online ParentPay facility.  Alternatively, students will be able to feed cash/coins 
into revaluation machines provided in school. 

 
 
 
 
 
 
 
 
 
 
 

 
 
You can use our secure online ParentPay system to pay for educational visits, educational materials 
and school lunches.  ParentPay is quick, easy and convenient and removes the need for your son 
or daughter to bring cash into school. 
 
The link below takes you to the website page for more information: 
 
https://www.thomas-hardye.net/parents/current/cashless-catering.aspx 
 
To set up a ParentPay account, or for a reminder of your login details, simply email 
allfinance@thomas-hardye.net. 
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HIGH EXPECTATIONS 
 
Our students’ first priority must be the successful completion of their entire programme of study.  
The sixth form promotes high standards of maturity, self-discipline and learning through positive 
encouragement.  We expect every student to display an excellent attitude to learning by following 
these guidelines: 
 
• Full attendance from 8.50am to 3.30pm Monday to Friday 

• Demonstrate a full commitment to learning 
• Act as role models and set high standards to be aspired to by all other students 

• Accept and respect the authority of all Thomas Hardye staff 

• Agree to, and follow, the dress code for sixth form students 
• Appreciate and respect the school environment and equipment 

• Completion of all work set by the stated deadlines in line with teacher expectations 
• Engaging in their learning, making the most of opportunities and actively seeking to make 

progress 

• Work alongside staff to make the most of every opportunity 
• Using their time productively 

• Maintaining a positive and purposeful relationship with all staff 

• Working collaboratively with peers 
• Respecting the learning environment and equipment provided; 

• Play an active part in activities of the Student Union 
• Actively engaging in the wider life of the sixth form 

• Discuss all intentions for the future and any changes in circumstance with their tutor 
 
Please refer to Page 3 of the student planner to see the Sixth Form Agreement and to find out what 
students and their parents/guardians can expect from The Thomas Hardye sixth form.  
 
We want to ensure that students benefit from their time in sixth form and believe this is achieved 
through collaboration and partnership, however if a student displays a poor attitude to learning or 
is unable to conduct themselves in an appropriate manner this will be recorded and further action 
taken. 
 
“Students conduct themselves with maturity and act as highly positive role models for younger 
students” - OFSTED 
 
 
WORKING WHILST IN THE SIXTH FORM 
 
We realise that students may want to supplement their income by taking part-time employment.   
Government guidelines are clear that for full-time students this is only permissible providing it is not 
detrimental to their studies and does not occur during the school day. 
 
To ensure students have enough time for study, sleep and relaxation we advise students to limit 
part-time work to 10 hours per week during term time and no later than 8.0pm on a school night. 
 
We would also recommend that students consider reducing, or if this is not possible temporarily 
stopping, part-time work in preparation for the exam periods (including mock examinations) to allow 
time to focus on revision and well-being. 
 
Further policies can be found on the school website: 
 
https://sixthform.thomas-hardye.net/About/policies.aspx 
 

https://sixthform.thomas-hardye.net/About/policies.aspx


 

 

Sixth Form Student Dress Code 
 
The manner in which students dress for school should reflect their intention to work as young adults 
in a learning environment. Sixth Formers are given the freedom to wear their own clothes but need 
to remember that they are role models and leaders to students in the lower school community and 
should dress appropriately.   
 
The dress code allows for individual choice of clothing in keeping with the above principles. When 
selecting clothing for sixth form, we suggest students ask themselves the following question:  
 

 

 
If any member of staff considers that what a student is wearing is inappropriate they will speak 
with them away from other students and may request that they alter their clothing.  The sixth form 
team can request individuals to leave the site due to inappropriate dress. If this should happen their 
parent/guardian will be called. 
 
Continued inappropriate dress will lead to a verbal/Level 1 warning. 
 
We need to be able to identify sixth form students so in addition all students are expected to wear 
a lanyard that clearly displays their student ID card.  All students will have their photograph taken 
at school. The school gates will be locked during school hours. Students will need to use their ID 
cards to access the school during this time.  Further details will follow.  
 
 
 
 
 

“Is what I am wearing appropriate for a 

school working day or should I leave it 

for the weekend?” 

In order to dress appropriately for a school environment, we do ask that students do not wear the 

following: 

 

• Clothing with logos that may be considered offensive or inappropriate 

• Very short shorts or skirts 

• Inappropriate fashion such as halter neck tops (backless), Bardot tops, tube tops, cropped 

tops (where a student’s mid-section is exposed and/or belly button), sheer/see-through tops 

• Beach style flip-flops or excessively high shoes/boots 

• Fishnet tights 

• Low slung jeans 

• Onesies/pyjamas or other bedwear 


